


Application Checklist: Send COPIES only. 

Items Needed 
Are Copies of 

Answer A through D below. Items Needed 
Put a check on the line under Yes or N/A. Attached? 
Some items may not have a N/A category. 

A. Proof of Ownership and Primary Residence Yes N/A 

1 . Copy of Death Certificate (if deceased person still listed as a property owner or co-owner) 

2. Copy of current City of Richmond water and gas bill

B. Mortgage Verification (if applicable) Yes N/A 

1. Copy of Note for current mortgage (can be requested from current lender)

2. Copy of current Mortgage Statement

C. Verification of l_ncome (*For all Househol� Members 18 and older) Yes N/A 

1. *Paystubs. Biweekly (2 most recent)/ Weekly (4 most recent)

2. *Benefit Verification Statement Letter (including any Retirement)

3. 2 most recent years Tax Returns (include W2's and/ or 1099's)

4. Past 6 months Checking account statements (all pages, including the blank)

5. Past 6 months savings account statements (all pages, including the blank)

6. Statements Documenting the Value of your Assets (if any listed in the Application)

7. *Certificate of Zero Income, if applicable.

8. Other (briefly describe)

D. Copy of Proof of Homeowner's Insurance Yes 

1. Copy of the Homeowner's Insurance Declarations Page (must show the property
address, coverage amount and the dates of coverage) Not the Bill.

E. Photo Identification Yes N/A 

1. Copy of Virginia Driver's License

2. Copy of Other (briefly describe)

Please read carefully. 

*Income documents must be submitted for anyone 18 or older who is receiving income. Those

over 18 year old not receiving income must sign the attached Certificate of Zero Income. 

If you have any questions during the process, please call the Ofc.#:232-7001 ext. 116 or 160














